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Bookkeeper Information Group Information

GIN

The Commuter Van Program does not reimburse expenses related to speeding or parking tickets, tolls, ferry 
fares, or items such as flashlights or first aid kits. 
 
In addition to gas, items such as wiper blades, deicer and a limited number of keys, may be authorized.  
Call or email your Accounting or Maintenance Rideshare Services Representative before making a 
purchase to make sure it is considered an authorized expense and eligible for reimbursement.  
 
Complete form, attach original or legible copy of receipt and submit to Rideshare Operations. 

Metro Transit  Division 
Rideshare Operations  
Commuter Van Program 
KSC-TR-0812 
201 South Jackson Street 
Seattle, WA  98104 
Vanpool.GroupSupport@kingcounty.gov  

Vanpool and Vanshare Expense 
Reimbursement Form 


